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1.  llenw # 3a7a4u QUCHMILINHBL:
3nanug mo gucumiuivEe “MHpopMartHka” ABIAIOTCA 0a30BLIMH AU

aOUTYpHEHTOB, mocTynaromux Ha daxynsrer HCuKT.

YCIEUHOe 0CBOCHHE AHCLHILIMHBI IPEINOIAaracT 3HaHHE TEOPETHYECKHX
OCHOB COBPEMEHHOM MH(DOPMALMOHHON KYJIBTYPBl, & TaKXKe IIOJyYeHHE

OCHOBHBIX INIPpaKTHYCCKHNX HABBIKOB pEIGOTbI Ha TICPCOHAJIbHOM KOMIIBIOTEDPE.

B nporpamMy BK/IIOUEHb! OCHOBHBIE BOMPOCEK! [0 aHAPATHEIM CPEACTBAM
COBPEMEHHBIX [1EPCOHAILHBIX KOMITBHOTEPORB, a TaK)Ke TEHACHLUMHU UX PA3BUTHUS,
M3Y4alTCA OCHOBBl ITOPUTMM3alMM M TIPOrpaMMHPOBaHHs. PaccMOTpPEHEI
OCHOBHBIE KOMIOHEHTBb! 6azoBoro mporpammHoro obecneuenus [IK, B TOM
HHCIIC, OCHOBBI OIIEPALIMOHHBIX CHUCTEM, CEPBUCHBIE IIPOIPaMMBL U TIPUKIIAIHEIE
porpamMMbl; 0CHOBBI paboTe! B cerd MHTepHeT. B Kypce u3narawoTcest BOIPOCH!
3aIMTEl HH(POPMALUY OT KOMITLIOTEPHBIX BUPYCOB U PE3CPBUPOBAHKIE JaHHEIX.
Bonsuioe BHUMaHHE Y/ICJICHO M3YHYECHHIO PabOoThl KOHEYHOIO II0JIB30BATCIsA B
cpene Windows, a Takxe KCHIOIB30BAHHMIO TEKCTOBOrO pepaktopa Word u

tabanunoro npoueccopa Excel.

COJEPKAHHUE NPOI'PAMMOBI YUYEBHOMU JACIHHHATIJIMHBI.
Beeaenne.

IousTre nadopmaTuky Kak Haykd. OCHOBHBIC dTaMbl €€ pa3sBUTHA. Posb 1
MecTo HHPOPMATHKH B COBPEMEHHOM MHPE.

Tema 1. Ocuosnbie noHaTAA. [IpUHIHNLI NpeacTaBAeHHS HH(OpMALIUH B

MEPCOHAIBHOM KOMIILIOTEPE. CucreMsbl CYHCIEHUS.

OcHOBHBIE TOHSTHA! JlaHHBIE, uHpopmanus, nH(pOpMaTHKa,
undopmaTuzamms, uHGOpManmonHoe oOwecrBo. [IpaBoBas mopgepiKka.
Wndopmanns u ee CcBOHCTBA: TOYHOCTb, 8KTYalbHOCTB, [OCTOBEPHOCTS,

LEHHOCTD IS yIIpaBiiesusa. EMUHULBI U3MEPEeHHs KOJTHYEeCTRa HH(OPMaLIHH.

Tema 2. CucreMbl CHHC/ICHHA U OCHOBbBI a1re0phl JIOTHKH,



[lpunuunel 1 (GOpPMBI MPEACTABICHHUS HHOOPMALNHM B IMEPCOHATLHOM
komneloTepe.  OCHOBHEIE — TPHHLMIBL  KOJAMPOBaHMS  MHGOPMALMH!
IIPEACTABIICHHE TEKCTOBOM, IPAQHYCCKOH, IPYTHX BUAOB HHYOPMALIHH.
CucreMs! cunciienns. JIBouuHoe KoaupoBanue. [IOHATHE CHCTEM CYMCIICHHS.
ITepeBon umcen M3 OOHOW CHCTEMBI CUHCACHUA B APYIVIO. APHU(PMETHUECKHE
ONEpalMy B pAaIMUHEIX cHcTemax cumcneHus. Kopuposouusie Tabamibl.
Tabauna ASCII xonos.

Beepenne B anrebpy Jstorukd. OCHOBHBIC JIOTHYCCKHC —OIICPAIHH.
[loctpoenne tabmuu mcTHHHOCTH. OCHOBHBIC 3aKOHBI TPEOOpPa3OBAHHSA

anreops! JOrukH. QYHKIMOHAIBHBIE CXEMBI JJOTHYECKUX YCTPOHCTB.

Tema 3. OcHoBHBIE cBeeHUS 00 YCTpPOHCTBE H NPHHUMIAX paboThI

NepecoHATBHOr0 KOMIbIoTepa. AnnapaTtHoe odecneuenne ITK.

Crpykryprass cxema W npuHuMnsl  (QyHkumonHupoBanms 1K,
Kiacenuranus ITK. YerpolicTBo nepcoHanbHOTO KOMIIBIOTEPA: HEHTPATbLHBIH
IPOLIECCOP, YCTPOICTBA BBOAA-BEIBOAA HH(DOPMALIMH, OTIEPATHBHAS U TUCKOBAS
IaMATh, CHCTEMHAs ILIHHA.

IenTpansHbl  mpoueccop, KilacCH(MUKAUNHS THMOB  IEPCOHAILHOIO
KOMIBIOTEPAE [0  MOJEIM  LUEeHTpajsHOro  npoueccopa.  OCHOBHBIC
XapakTEePUCTHKH LIEHTPANbHOrO npoueccopa. MaTeMaTHUYECKM CONPOLIECCOP,
€r0 Ha3HaYCHHUE.

Oneparusnas mamate [IK, ROM u RAM ycrpoiicrsa. [lousitue 06
OCHOBHOH M PacIIMPEHHOH HaMSTH.

YerpoiictBa BHewHe#l mamsrth.  Tunel  ycrpoicrB.  Haxommrenmu.
QopmatupoBanue JUCKOB. J[pyrne HAKONUTENH W HOCHTENM HH(pOpMAIMK
(cTpuMepBI, ONTHYECKHE JUCKHA U AHCKOBOJIBI).

Bupneocucrema (Bugcoazantep 1 MoHMTOp). [loHsTHE O BHIEOpE)HUMAX.
TexcToBbIe ¥ rpaguYecKue BUACOPEKHUMBL, BujieconamMsa s 1 ee Ha3HAUESHHUE.

YcerpoiicTBa BBOAA-BRIBOJA HH(pOpPMALMK: KIaBHaTypa, MaHUITYISTOPSI:
«MBIIIBLY» Y JDKOMCTHK U JPYyTHUE.

HBpCHeKTHBLl pa3BHTH CPCACTB BBIYMCIHTEILHON TEXHHUKH,



Tema 4, IIporpammuoe obecrieyenwe TIK. Onepannonnsie cucremsl,

Tonstue u kraccupukanus nporpaMmuoro odecnegenus [IK. Cueremaoe
(basoBoe) u mpuknagHOE  mporpamMMHOe obecnieuenne. Buyrpennee
nporpammuoe  odecnievenne [IK  (mpaiisephbie IIPOrPaMMsbl, IPOrPaMMBI
CaMOTeCTHPOBAHMA U HAYAIEHOM 3arpysKu).

OcHoBHele cBegenus 06 OIEPaHOHHOH cHcTeMe MS DOS. daiforas
cucrema DOS. Hcnonusiembie ¢aifis (mporpammsr) i haiiiasl [OKyMEHTOB.
Koman/mbie (raxernsie) daitnsr. dainsr KOH(QHrypauun cucremsl (config.sys)
H aBTo3arpysku (autoexec.bat). GU3MUYECKHE M JIOrHYECKHe nuckd. OCHOBHbIE
OIEpalMK C (aiiamMy M KaTajoramu: Co3gaHmue, IPOCMOTD, KOIIMPOBaHHUE,
NICPEHMEHOBAHUE H YaJIEHMHE,

OnepanyonHas cucrema Windows. HavansHbie CBEICHHS 00 apXUTEKType
OC. TI'paduueckuit rmonp30BaTEIBCKHIL narepdgeric  Windows. Oxkuo —
OCHOBHOW 371eMEHT cpeasl Windows, Crpykrypa okHa u paGoTa ¢ OKHaMmy,
H3MCHCHHC pasMCpPOB M MOJIOXKEHHA OKHA Ha 3KpaHe, MHOTOOKOHHBIH pexUM
paboTsl. _

3anyck nporpamm B Windows. ITamens 3amaw. MHoro3agauHslii pexuM.

IepexmoueHne MEX1y MPHIOKEHUIMH,

Pabouuii cron. WHcTpymeHTH! pabodgero crosa. CaoiicTBa 06BEKTOB
Windows. Cucremuas nanka Moi KOMIIbIOTED. Pabora ¢ (afinamu u nankamu,
CO3/IaHHC, KOIMPOBaHME, IIEPEMENICHHE M YyHaJeHHUE daiimoB u mnanok.
Boccranosierne HEOOPMALINT ¢ TOMOMIBIO KOP3HHBI, HACTPOHKA [apamMeTpoB
Kop3uHbl. ['aBroe Mento Windows. HasHadeHue 51eMEHTOB MIABHOIO MEHIO,
Touck pmoxymentor B Windows., Mcmomssosamue CIIPaBOYHOM CHCTEMBI
Windows,

Hacrpoiika mapamerpos paborst Windows. Hacrpoiika riiaBHOro MeHw.
Cosnanue, ynopsinodenue u yuaaeHue APJBIKOB NPHIOKEHUH M JOKYMEHTOB.
Hactpoiika paGoueil cpems:, ycraHoBKa maThl BDEMEHH, SA3BIKOB U

CTAHAAPTOB, MbIIK. HacTpoiika 3KpaHa H 37eMEHTOB pabo4ero CToja.

lNonkmrouenne u  oTkmOYeHue o0opyoBaHMs. YCTaHOBKA M yHajeHue



nporpamM. Pafora ¢ npuHTepaMH: INOAKIIOYECHHE, HACTPOMKA, AUCIIETYED
I1EYaTH.

IlpoBognuk Windows, OCHOBHBIC (QYHKITHMH U TIPHEMBI PabOTHL.

CrannapTHble npuiioxkenust Windows: Kaibkyistop, 6J0KHOT, TEKCTOBBIH
penaxrop WordPad, rpaduaeckuit peaaxrop Paint.

UcnonesoBanue cepeucHbix —nporpamM. CiyxeOHblE  pOrpaMMbl;
apxuBaims Jannsix (Backup), nedparmenranus aucka (Defrag), nuarsoctika
Aucka (Scandisk), ynuotHenue aucka (DriveSpace). O6MeH HaHHEIMA MEXTY
npuioxeHusmMu, 0ydep obmena. [Tonsarue o Texuonorun OLE.

HApyrre onepanHoOHHbIE CHCTEMEL.
Tema 5. OcHOBBI ATrOPUTMH3ALNH H NPOrPAMMHPOBAHH.

OTanbl IOArOTOBKY ¥ perneHus 3agad Ha DBM. ITocraHoska 3ajaum, ee
ananu3 ¥ BeIOOp ciocobor penrenus. [lonaTre anropurma. THIIB aJITOPUTMOB.
I'paduueckoe npeacTaBieHHE aNTOPUTMOB, OGIOK-CXeMBL DJIEMEHTapHbIE
IFOPUTMHYECKHME KOHCTPYKIMH. MeTozb! pa3paboTKH aIropuTMOB.

Peaymzanms ajnropurma pemIeHHs 3aad9d Ha A3BIKE [POrPaMMHPOBAHH.
CumBoael  s3eika. Berpoennsie ¢ymkmuu.  Kowncrantel. [lepemeHHEIE.
OcnoBnble anemenTts! s3bpika nporpammupoBanyss BASIC. Tunsl naHHBIX:
YHCJIOBLIE (1I€/IbIE, BEUIECTBEHHBIC), CUMBOJLHEIE,

[IporpaMMMpOBaHHE JIMHEHHBIX M Pa3BETBISIOLIMXCS  alTOPHTMOB.
OnepaTtops! 6e3yc/IOBHOTO HEpeXo/ia, YCIOBHOTO IEPEX0A, MHOKECTBEHHOIO
BbI0Opa. Opranusanus UMKI0B. MaccHBbI JaHHBIX W HX pa3MelleHie B ITaMsTH.
JIBymepHBIe MacCHBBI. AJNTOpHUTMbI 00paboTKH MAacCCHBOB: IOMCK, COPTHPOBKA.
CHMBOJIbHBIE MACCUBBI M UX 00paboTka.

Cpena nporpammuposanus. [Ipouecc otnaaku. KoHTpossHELH npumep.
Tema 6. TexcroBbrii npoueccop MS Word. OcHoBHbIe TpHEMbI paGoThl.

Obmas xapakrepuctuka MS Word. CrpykTypa OKHA, COCTaB MECHIO,

IaHeny  MHCTPyMEHTOB. Hacrpodika ©  co3haHue  HOBBIX — ITaHENEH



vHCTpyMeHTOB. Hacrtporika mnapamerpos Word mmi paboThl KOHKPETHOTO
TOJIB30BATENS. |

OcHOBHBEIE TIOHATHS M TEPMHHOJIOTHA PabOTBI B TEKCTOBOM PEAAKTODE:
OHATHE CUMBOJIA, ab3ala, pa3ena TeKCTOBOTrO JOKYMEHTa. TeXHOIOTHs BROIA
TeKCTa. BrijiesneHue, KOMMPOBaHME, IEPEMELICHHE, yOaleHHEe (ParMeHTOB
TeKkcTa. PopMaTHPOBAHNE TEKCTA.

Pabora ¢ goxymeHTamu: CO3/laHME JOKYMEHTA, OTKPBITHE, COXpaHEHHeE,
38KpbITHE, pab0Ta ¢ HeCKOILKUMH JOKYMEHTAMH,

Penaktuposanne nokymenTta. Pexumbl paBoTsl ¢ gokymeHToM. ITOHCK H
3aMena. Paccranoska niepenocos. IIposepka opdorpabuu.

QopmarHpoBaHHE  JDOKYMEHTAa. YCTaHOBKa Talylauumu.  Paszensl
®opmMaTHpOBaHKE CTPAHHIIEI: YCTAHOBKA 1IOJIEH, pasmepa GymMaru, OpHEHTALMH.
DopmaTupoBanue ab3aleB: OTCTYNB H HHTEPBALI, TIONI0KEHHE Ha CTPAHHUIE.
Hcnoirs30BaHUE CITMCKOB.

[NogroroBka mOKyMEHTa K TI€4aTH, PEKHM [POCMOTpa JOKYMEHTa,
YCTAaHOBKA 11apaMeTPOB CTPaHHIbI.

beicrpoe cosmanue poxymenros. Crunu. 1llaGnonsl.  Asrodopmar
noxymenrta. AprorekcT M AsBrosameHa. CTHIH, CO3MaHHE W TIPHMEHEHHE
cTunert, Oubmuoreka cruiei. IlomsTre o mabnoHax, THNBI 11aDJOHOB.
Cospanne mabiIoHOB U PHCOEAUHEHHE HOBOTO MWA0JIOHA K JOKYMEHTY.

Tabnuue! B TekcTOBBIX JOoKyMeHTaX. Co3/laHue U peaKTHPOBaHKe TabIuIl,
Mactep Tabnui. @opmarupoBaHue TabiMIl, HCIONAB30BaHHE asrodopmara.
IIpeobpasopanue Ttexcra B Ttabumuy. CopTupoBKa JaHHBIX B Tabimiax.
Beruncnenus B Tabimuax, npuMeHeHne Gopmyi.

Bosmoxknoeru rpaduueckoro odopmiaeHHs gokymeHtoB B Word.
Odopmrnenne oxyMeHTa B «Tra3eTHOM cTuie». Komouku. I'panunsl. 3anusxa.
XyIOXKECTBCHHbIE  3arojioBku. ['paduyeckne OOBEKTHI B TEKCTOBBIX
noxymentax. CoszaHue M peHaKkTHPOBaHHE DHCYHKOB ¢ IOMOIIBIO TIAHEIH
Pucosanue. bubmmorexka pucyHkoB. BeraBka o0BEKTOB, CO3MAHHBIX JIPYTHMHU

npunoxenuavu. Cosganue ¥ GopMaTHPOBaHUE THATPAMM U Ipa(uKoB.



Tema 7. Haznavenue u pyHKUHH TaBIHYHOTO npoueccopa MS EXCEL.

Brmmosinenue pacueror cpexcrsamu MS EXCEL.

Hasnauenne n dynxkumm Tabnmunoro mporeccopa. OCHOBHBIC TOHATHS:
siueiika, cronber, cTpoka, 610K, paGouas KHura, paGounit TMCT. THITE! JAHHBIX,
OcHosuble npuemsl paborsl. Cosganue TabHubl: BBOX U PENAKTHPOBAHME
Aanusix. Mcnonpsosanne mocienosarensnocteit. Oprannsanis BEIYHCICHAH B
IT. 3ammce dopmyi, agpecauus. Pacyer uTOroBEIX CymM. dopmatupoBanue
JAHHBIX,

CasspiBanne  janHbix. IIpoBepka yciopuif, CBs3bIBAHHE JAHHBIX,
Haxo[sluuXcs Ha  pasHelx pabounx mcrax. Css3biBaHMe  JIAHHBIX,
HaxOMALIMXCs B pasHBIX paboumnx knwrax. Mcnons3osanne macrepa (hyHKIMH.
IIposepka ycnopuii. CopTHpoBKa 1 GriIsTpanus TaHHbIX. [[oBeIeH)e HTOTOB.

I'padugeckoe npecTaBienye i aHATN3 JAHHBIX,
Tema 8. OcnoBuble cBeaenus o 6azax gannsix. CYBJ] ACCESS.

OcHOBHBIE MOHATHA: TpexMETHas o6macTs, 0a3a JAHHBIX, Tabiuua B/,
II0JIE, 3allUCb, IIEPBUYHBIM M BHELMIHHH KIIOYH, CBA3BIBAHHE TabIHMIL
Hasnauenne CYBJ[ ACCESS. O6bekrsi CYBJ] ACCESS. Tumbl JaHHBIX B
CYBJl ACCESS. Cnoco®bl co3zanus Tabauu. 3azanue CBOMCTB o€l
Cospanme cXeMbl [aHHBIX. 3alpochl, MX BHIBI M pEAIH3ALHI. Dopmbl U

OTHCThI, MX HA3HAYEHHE M CIIOCOOBI CO34aHMUS.

Tema 9. KoMusoTepHbie BHPYCHI H CPEACTBA 00PLOBI ¢ HUMH.

AHTHBHDPYCHBIC IPOTPaMMBL.

[TonsiTie KOMIBIOTEPHOTO BHPYCA, KIACCH(MHUKALMS KOMITBIOTEPHEIX BHPYCOB.
Croco0b! NPOsABIEHHS KOMIIBIOTEPHBIX BUPYCOB. 3alllUTa OT KOMITBIOTEPHEIX
BHpycoB. CoOBpeMEHHBIE aHTHBHPYCHBIE CDENCTBA, HX KIacCHHKamms |
HCITOJIb30BaHHE.
Kpurepuu oueHHBaHMs TecTOBLIX 3aaanuit mo undopmaruke u UKT
BHumaTenbHO NpoYxTaiiTe Kama0e 3aaHHe W NPELTAracMbIc BAPHAHTbI

OTBETA, €CJIHM OHH HMErTCA. OTBeYaiTe TOJIBKO MOCIE TOro, KaK BBl ITOHSJIH



BONIPOC M MPOAHATH3HPOBAIH BCE BAPHAHTHI OTBETA. BLIMOMHAMTE 3aaHus B

TOM IOpS/IKe, B KOTOPOM OHM JiaHbl. Ecim kakoe-1o 3ajaHie BBISBIBAET Y Bac
3arpyiaHeHne, nponycture ero. K mnpomyuieHHbIM 3ajaHHSM BBl CMOSKETE
BEPHYTBCS, €CIIM Y BaC OCTAHETCS BPEMS.

[lpu BLINONHEHHH 3aJaHKHI MOKHO TI0IB30BATHCA YEPHOBHKOM, 3aITHCH B
UYEPHOBHMKE HE YYUTRIBAKOTCS MIPH OLEHUBAHWH padOTHl.  Basikl, moiayueHHbIe
Bamu 3a BBINONHEHHBIC 3a7aHHA, CyMMHpYIoTcs. [locrapaiiTech BBITIOTHUTE
Kak MOHO GospIIe 3a1annit 1 HabpaTe HauboBIICE KOIMIECTBO BAIOB.

Ha srpimonnenue sk3amMeHalMOHHOH paboTel no unHbopmaruke u UKT
orBoauTcs 2 vaca (120 munyT).

BepHoe BhImONHEGHHME KaXIOro 3ajaHMs OLeHMBaeTcs B 4 6Gamwia.

MaxcumansHoe konudecTBo 6ansoB 3a Bero padory — 100.

CIIHUCOK PEKOMEHJAYEMOM JINTEPATYPEL.

1. IToa pen. Cumanosuua C.B., Mudopmaruka. Bazoselil Kype : yueOHHK Juis
BY30B. - 2-¢ u3p, - CIIG. : ITurep, 2010.-640 c.

2. Hndopmaruka. 11 xrace. basosslit yposens: yuebuuk / U.I', Cemaxun, EK.
Xennep, T.1O. lllenna, — M.: BMUHOM. Jla6opatopus 3uanuii, 2016

3. Yrpunosnu H. JI., Mudopmaruka 1 uHGOpMaLMOHHLIe TeXHOIoTHE. 10 - 11
Knaccel, — M.: bunom. JIabopaTtopus 3nannid, 2011

4. Kazgsiposa I'.P.., [Tpaktukym no Madopmaruke: yuebHoe nocobue. —
Yasanosek: Yal'TY, 2016

IHEPEYEHbB BOITPOCOB AJI51 IIOATOTOBKH K DK3AMEHY.

k. Yro takoe uHGopMalius U JaHHbIE?

2. Kaxwe cucteMsl cunuciaeHus uenoibsyrores B [TK?

3. B Kaxux eguHHIAX U3MEPSIETCS EMKOCTb JUCKOB?

4. HasoBuTe TpH OCHOBHBIE COCTABHEIEC 9aCTH IIEPCOHATBHOTO KOMITBIOTEPA.

Ot yero 3aBUCHT OBICTPOACHCTBHE IEPCOHATBHOTO KOMIIbIOTEPa?

Lh

6. Kaxkue Buns! namatu Ber 3naere?



7. Hro rakoe Bremnas namath [1K? aiire cpaBHuTe LHYIO

XapaKTePUCTUKY YCTPOMCTBAM BHEILHEH MaMsTH.

8. Y10 Takoe nmporpammuoe obecriedenue TTK?
9. Yro BXOZUT B COCTAB CHCTEMHOTO (62a30BOT0) IPOrpaMMHOr0
obecrieyeHus?

10.  KakoBbl OCHOBHBIE (DYHKLMH OTIEPALIOHHOI CHCTEMBI?

11.  Yro Takoe daiiiosas cucrema?

12, Jlns uero ucnons3yercs mabnonsl (Macku)?

13.  Kaxwue cymectytor criocoOs! konuposanus ¢aitios 8 Windows?
14.  Uro Takoe MHOTO3aauHbIH pexnm paboTeI?

15.  Mo>HO 1M BOCCTAHOBHUTE yaaicHHsI B Windows daiin?

16. Kax B Windows onpenennts pasmep cBOOOIHOTO JHCKOBOTO
IIpOCTpaHcTBa?

17.  Kak nocmotpets comepxumoe Oydepa obmena?

18.  Uro rakoe «anropurm»?

19, TlepeuncnuTe CBOMCTBA AJIrOPUTMA,

20. Kaxkwue cymecTByIOT Cr1ocoOB! ONHCaHUs! AIrOPHTMOB?

21.  Kaxoi ITOPHUTM HasplBaroT JuHeHHpIM? [IpuBenTe npumep u3
TIOBCEIHEBHOM YKH3HH.

22.  Yro Takoe passersionuics anroputm? Ilpuseaure npumep.

23.  CnocoGsl peanu3alyy pa3BeTIAOIErocs ajropUTMa.

24. B kakux ciyvasx HeoOxouuma IHUKIMUecKas 06paboTKa JaHHBIX?
25. Yro taxoe uurnndeckui anropurm? [IpuBennte npuMep.

26. Bunas! IUKIHYECKUX AITOPUTMOB,

27. Coocobb! peanu3anuy HUKIHYECKOIo ajropuT™Ma.

28. B ueMm 3aKIr04aeTCs [POLECC OTIAAKH IPOrPaMMBI?

29. Kakummu cpeacTBaMy MOXKHO OCYLIECTBISTH HacTpoiky Word ans
HOTpeOHOCTEH KOHKPETHOTO MI0IL30BATENS?

30. Kakue criocoGsI BRIACICHUS Pa3IUYHEIX PparMeHToB Tekcra B Word Bl

sHaeTre?



31.
32.
A3

34.

35

36.

37.
38.

Yro taxoe GopmaTupoBanue JokymenTa B Word?

Kaxue cmucku Owraior B jokymentax Word u kak oy co3narores?
Kax cosnars coberennniit et B Word?

Yro Takoe mabioH JOKYMEHTA U KaK OH MOKET HCTIONTL30BAThCS?
Kaxne 06bexTs MOTYT OBITH BCTaBICHE! B 10KyMeHT WORD?

Kaxkue criocos! cozpanust tabmui 8 Word Bel 3Haere?

Kak npocymMupoBath naHHbIe B CTpoKax u crosbuax tabmunst 8 Word?

Kakwne snementsl rpaduieckoro odopmienus jJoxymeatos B Word Bawm

H3BECTHBI?

39. Yo Takoe pexuM CTPYKTYpPhI JOKYMEHTA H [JIs YEro OH UCTIONB3YeTCs?
40.  Yro Takoe TabIMUHbIH MPOLECCOP H KAKOBLL €10 OCHOBHBIE (hyHKIHH?
41.  Yro Takoe 3JeKTPOHHAs Tabimia?

42.  Kaxue 33)1a44 MOJKHO PEIUATh C NOMOIIBIO 3IEKTPOHHBIX TaOJIHI] B
EXCEL?

43.  Kak aBromMaTHYECKH NPOCYMMUPOBATH JAHHBIC B CTPOKAX M CTONOLAX
Tabnuuel EXCEL?

44,  Tuns! faHHBIX B OMeKTPOHHEIX Tabumuax EXCEL.

45. Yewm omimnyaercs abCOMIOTHBIN aIpec SIMEHKH OT OTHOCHTEIBHOTO?

46. Yewm 'orimqacrcg (popmatupoBanue B Excel or popmatuposanus Word?
47.  Yro Taxoe «pabounit ety U «pabouas Kauran?

48. Uro Takoe «mabaoHy MIEKTPOHHOH TabIHIbI H 71 4ETr0 OH HyxeH?
49. UYro Taxkoe «MacTtep hopmyn»?

50. Kakue BozmoxuocTH npegocTapisieT Excel mpu pabore ¢ guarpammamu?
51.  Yro Takoe «KOHCOIUIALMS JAHHBIX) M KOTIA OHA HCIIONIB3yeTcs?

52. ]l 9ero Hy»KHa COPTUPOBKA U Kakas oHa ObiBaeT?

53. Kak B Excel ocyuectisiercs Beibopka JaHHBIX U3 TaOIMIBI?

54. Yro takoe GwibTpanus JaHHBIX?

55.  Yro Takoe «I10/1b30BaTENLCKUH QUALTP»?

56. Uem orimuaercs pacmmpeHHsli QuiIbTp 0T aBTOOHABTpa?

57. Yro Takoe quana3zoH KPUTECPUEB M KAKOBLI ITPaBHITA €70 CO3JaHNA?



58.

59,

Kax nozasectu utoru B coucke?

Kax nogsectn nrory ¢ coxpaHeHneM pesybTATOB BEIYHCIIEHHMI C

HCIIOJIb30BAHHEM CPa3y HECKOJNBKHX QYHKIHH, HAIPHMEp, CPEIHETO,

MHUHHUMAJIBHOI'O U MAKCHMAJILHOIO 3HAYe Ui ?

60. Yro Takoc «cBOJHAS TABIHIAY M KaK €C CO3/ATh?

61.  UYro Takoe ceszsBaHEe 00BekTOB B Excel? [{is uero UCIIONB3YIOTCS
cBA3u?

62. Kak yCTaHOBHTE CBA3E MEXKIY JaHHEIME DA3HEIX PAGOUHX JIMCTOB B
OZ1HO¥ paboueh xkuure?

63. Kak ycTaHOBHTH CBSI3b MEX/Iy JAHHBIMH U3 pasHbIX pabounux KHUr?
64.  Kaxyro npoGneMy mo3BoJseT PElnTh YCTAHOBIICHHE CBS3EH MEXKY
pasubivi Tabnunamu B Excel?

65. Mosxkno mu Tabmuuy, cosgannyro B Excel , BcTasuTth B noxymeHt Word?
66. Yo Takoe mpeaMeTHas 001acTh M 6a3a JaHHBIX?

67. Kak co3ngarts 6asy ganrsix B CYBJ] ACCESS?

68. Cnoco6el cosganus tabmun 8 CYBJ] ACCESS.

69. Kaxwue Bbl 3HaeTe Buasl 3anpocos 8 CYBJ] ACCESS?

70.  ®opwmal B CYBJ] ACCESS, 3auem oHM HYXHBI?

71.  Cnoco6s cozpanus ¢popm 8 CYBJ] ACCESS.

72. Kak cozgats otyer B CYBJ] ACCESS?

73.  UYro Takoe jedparMeHTaLus AUCKa U ee HasHaueHue?

74. B xaxux ciydasx HeoOXOOMMA apXHBALHS AAHHBIX, M KAKHE CYIECTBYIOT
TIPOTPaMMBbI apXMBaLUu?

75.  Yro TaKoe KOMITBIOTEPHBII BHPYC M KaK OH HPOSBIAETCA?

76.  Kaxue opraHH3al[HOHHbIEC MEPOIIPHSTHA HEOOXOIUMBI IS 3ALIUTH OT

KOMIBIOTEPHEIX BHPYCOB?



