AHHOTAIIUSI
padoueii mporpaMMbl JHCOHILIHHEI «/[OKYMEHTHPOBAHME YIIPABJICHYCCKOIT
AeATeNbHOCTH
no Hanpag/JeHnIo noarotoekH 38.03.02 MenemxmMenT

1. IIenn ocBoeHHS AHCIHIIMHEL
OCBOEHHE CTYACHTaMH HEeoOXOMUMOro obbeMa 3HAHMH W TPAKTHISCKWX HABBIKOB,
HEOOXOMUMBIX [ [PABUJIBHOIO COCTABICHHS H O(QOPMICHHS IOKYMEHTOB, CO3/IaBAEMEIX B
Ipolecce NPHHATHA U pealli3allii YIPaBACHYECKHX pelleHni, a TaK)Ke OpraHn3aliy paboTel ¢
JIOKYMEHTAMHU Ha IPEIIPHATHIX, YUPEIKISHUIX, OPTaHH3auaX.
2. IlnanRupyeMble Pe3y/ibTaThl 0CBOSHUS JUCIHILUIMHb:
OIIK-1 BmagenueM HaBBIKAMH IIOMCKA, aHAJM3Z W HCIIONB30BAHMA HOPMATHBHBIX H
IPABOBEIX JOKYMEHTOR B cBOell IpodecCHOHANBHOM e TeAbHOCTH,
3. TpeGoraHus K pe3yJbTATAM OCBOEHHS THCHHUIIIHHBI.
B pesynbTare OCBOCHHS JIUCTIMIIIMHBE CTYACHT HODKCH:
3HATh: HOPMATHURHBIC MOJOXECHUS, PETYIHPYIOUIHE OpPraHH3allHI0 YIPaB/IeHYECKOH
JIESTEIBHOCTH BHIBI JOTOBOPOR; HOPANOK OGOPMICHHA M 3aKIIOUCHHS MOTOBOPOB M HHEIX

NOKYMEHTOB:
yMeThb: HCIIONLE30BAaThL HOPMATHRHLIC TPABOBEIE JOKYMEHTRI B CBOCH JIEATCIBHOCTH.
BJIAJETE: HOPMATHBHBLIMH HOIOMKEHUAMH, PETYIHPYIOLIHE OpraHH3aLHIO

yIpaBNEeHYECKOH ACATENLHOCTH, METOAMKOH O(OPMIIEHHS B 33KJIFOUEHHS JOTOBOPOB M MHBIX

JIOKYMCHTOB.

4. Copep:xkaHue AHCIHNIHHBL
Bregenue. JJOKyMEHT M CHCTEMAa JOKYMEHTAIHH. Y OpaBISHUECKAs HOKYMEHTALIMSI.

TpeGoBaHug K COCTaBICHHIO W O(QOPMIICHHIO YIPABICHYCCKHX IOKyMeHTOB. (COCTaBieHHE U

o(hOpMICHHE PaCTIOPAOUTEIBHEIX AOKyMeHTOB. CocTaeneHue # oopMIcHNe HHPOPMAIHOHHO-

CIIpaBOYHBIX NOKyMeHTOB. Jlenorble W komMmepdeckue nucbMa. CocrarieHue H 0QopMIIeHUE

JIOTOBOPOB, KOHTpakToB. COBpeMEHHBIE CIIOCOOBI H TEXHHKA CO3MaHHA JIOKYMEHTOB.

Opranuzanus  mokyMeHtoobopora, CHCTeMaTH3amHA moxkymenToB., HomeHknaTypa nen.

(dopmupoBanne H XpaHCHUE ACT.

PaspaGoruux: Xosoaopa M.A.
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