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IosicHuTeNLHAA 3aNIUCKA

1. Lenu u 3aga4n IMCUUNJIMHBI:

3nanus no aucruiuimHe -MHpopmarukal sBisroTcs 0a30BBIMU 11 aOMTYPHEHTOB,
nocrynatoumx Ha ¢akyaprer MCuKT. IlporpamMa BCTYNHTENIbHBIX HMCIBITAHUH
MpeHa3HaueHa JUIs MPOBEPKHU BBIMOJHEHUS TOCYAapCTBEHHBIX TPeOOBAaHUN K MUHUMYMY
COJIEp’KaHUsT W YPOBHIO TMOATOTOBKH BBIMTYCKHUKOB CPEIHETO MPOQPECCHOHATBHOTO
o0Opa3zoBaHus 0a30BOTO YPOBHSI.

YcnemHoe OCBOCHHME IUCUMIUIMHBL IIPEAIONIAracT 3HAHUE TEOPETHUYECKUX OCHOB
COBPEMEHHOW MH(DOPMAITMOHHOW KYJIBTYpHI, a TaK)KE MOJIyYeHHE OCHOBHBIX MPAKTHUYECKUX
HaBBIKOB Pa0OThI Ha IEPCOHATILHOM KOMIIBIOTEPE.

B nmporpaMmmy  BKIHOYCHBI OCHOBHBIC BOIPOCBI II0 almapaTrHbIM  CpEACTBaAM
COBPEMEHHBIX MEPCOHATBHBIX KOMIBIOTEPOB, a TAKXKE TEHICHIIMH WX Pa3BUTHUS, H3Y4alOTCS
OCHOBBI QJITOpUTMHU3ALIMK KW MPOrpaMMHPOBAHUA. PaCCMOTpeHI)I OCHOBHBIC KOMIIOHCHTbBI
6asoBoro mporpamMmmuoro obecrnedenus [1K, B ToM 4ucie, OCHOBBI OMEPAIMOHHBIX CHCTEM,
CEpBHUCHBIE IIPOrPaMMbl U MPUKJIAJAHBIE IPOrPaMMbl; OCHOBBI paboTsl B cetu WHTepHer. B
KypCe M3JIAratoTcs BOMPOCHI 3alMThl HMH(POPMAIMK OT KOMITBIOTCPHBIX BHPYCOB U
PE3CPBUPOBAHUC JTAHHBIX. Bonpmoe BHMMaHMe YACICHO H3YUYCHUIO pa6OTI)I KOHEYHOTI'O
nosp3oBarelst B cpene Windows, a Takke HCMOIB30BAaHUIO TEKCTOBOTrO pepaktopa Word u
tabiau4yHOTO Mporeccopa Excel.

COJEPKAHUE ITPOI'PAMMBI

Tema 1. OcHoBHbIe NOHATHA. [IpMHIUNIBI IpeAcTaAB/IeHUA HH(OPMALHHU B
NMEePCOHATBHOM KOMIIbIoTepe. CHCTEMBI CYMCICHHA.

OcHOBHBIE TOHATHS: JaHHble, UHpopMauusd, HHPOpMaTHKa, HHPOpMATU3ALNS,
nHpopmanonHoe obmectBo. IlpaBoBas mnogaepxkka. Mupopmanus u ee cBOMCTBa:
TOYHOCTb, aKTYaJIbHOCTb, IOCTOBEPHOCTh, IEHHOCTD JJIs yrpaBieHus. EnuHuIbl n3mMmepenus
KOJIMYECTBa HHPOPMAIIH.

Tema 2. CHCTEMBI CUHCIEHUSA U OCHOBBI a.m‘eﬁpl,l JIOTUKH.

[MpuntMnel 1 (GOpMBI TPEACTaBICHUS MHPOPMALMU B MEPCOHATHLHOM KOMITBIOTEPE.
OCHOBHBIE ~ NPUHLUNBI  KOAMPOBAHUS  MHQPOPMALMHU:  MNPEJCTaBICHHE  TEKCTOBOIA,
rpaduyecKkoil, Ipyrux BUA0B HH(OpPMALIHH.

Cuctembl cuucienus. J[BomuHoe konupoBanue. [lonstHe cucrem cuucnenus. IlepeBon
YHCeN U3 OJTHOW CHCTEMBI CUHCICHHS B JAPYTryI0. ApudMETHYECKHE ONepaluy B Pa3InIHbBIX
cuctemax cuncienus. KogupoBounsie Tabnuibl. Tabmua ASCII konos.

Beenenue B anredpy soruku. OcHOBHBIE Joruueckue onepauuu. Ilocrpoenue Tabmuig
UCTUHHOCTU. OCHOBHBIE 3aKOHBI IpeoOpa3oBaHusl aiaredOpsl JOTUKU. DYHKIHMOHAIBHbIE
CXEMBI JIOTHYECKHUX yCTPOMHCTB.

Tema 3. OcHOBHBIE cBeleHHs 00 YCTPOHCTBe M NPUHIMIIAX Pad0ThI NEPCOHAIBLHOIO
KOMIIbIOTepa. AnnapatHoe odecneyenue IK.

CrpykrypHast cxema u npuHuunsl ¢yHkuumonupoBanus [IK. Knaccudpukamus I1K.
YCTpolCcTBO MEPCOHANIBHOTO KOMITBIOTEpA: LIEHTPAIbHBIN MPOIECCOpP, YCTPOHCTBA BBOJA-
BBIBOJIa MH(GOPMAITUH, ONIEPATUBHAS U AUCKOBAsI MaMsATh, CUCTEMHAs [ITMHA.

[lenTpanpHblii mporeccop, KiaccupuKalusg THUIIOB IMEPCOHATBHOIO KOMIIbIOTEpA IO
MOJIENH LIEHTPAJIbHOT O Iporeccopa. OCHOBHBIE XapaKTEPUCTUKU LEHTPAIBHOIO MIPOLIECCOPA.
MaremaTruuecKuii Cornpoueccop, €ro Ha3HauCHHeE.

OnepatuBnas mamsth [IK, ROM u RAM ycrpoiictBa. [lonarue 006 OCHOBHOH H
pacIIUpEHHON MaMATH.



VYerpoiicTBa BHemIHEH maMsaTH. Tunbl yctpoicTB. Hakonurenn Ha KeCTKUX M THOKHX
MarHuTHbIX Juckax. @opMarupoBaHue MAUCKOB. Jlpyrue HAKONUTEIM U HOCUTEIU
nHpopmanuu (CTpuMepbl, ONTUIYECKHE TUCKU U IUCKOBOJBbI).

Buneocucrema (Buneoanantep u MoHUTOP). [loHsATHE 0 Buaeopexxumax. TekcToBbIe U
rpaduyeckue BuAeOpeKuMbl. BuneonamsTs U ee Ha3HAUYEHUE.

YcrpolicTBa BBOAA-BBIBOIA MH(OpPMAIMK: KJIABHATYPa, MaHUIYJISTOPBI: «MBIIIbBY U
JIKOMCTUK U APYTHE.

[lepcniekTUBBI pa3BUTHS CPEACTB BHIUUCIUTEILHON TEXHUKH.

Tema 4. Ilporpammuoe odecnneuenue IK. OnepanuonHbie CHCTEMBI.

[Tonsitue u kinaccudukanus nporpammuoro odecnedenus [1K. Cucremuoe (6azoBoe) u
MpHUKJIaJHOEe TporpamMmHoe obOecrnieueHue. BuyTpenHee mnporpammuoe obecreuenue I[IK
(IpaiiBepHBIE TPOTPaAMMBI, IPOTPAMMBI CAMOTECTUPOBAHMS U HAYAJILHOW 3aTPYy3KH).

OcHoOBHBIE cBefieHUs 00 omepannoHHoi cucteme MS DOS. ®aiinoBas cuctema DOS.
Hcnonasiemsie ¢aitbl (mporpamMmMsbl) U ¢aiisiel JokyMeHTOB. KoMaHaHbIe (TTaKeTHBIE) (aiiibl.
@aiinbl koHGUTYpauuu cucteMsl (config.sys) U aBTo3zarpy3ku (autoexec.bat). dusznueckue u
noruueckue aucku. OCHOBHBIC omepanuu ¢ (aidaaMu W KaTtajloramu: CO3/IaHue, IPOCMOTP,
KOIMPOBaHUE, IEPEMMEHOBAHHE U yIaJICHHE.

Oneparnrionnast cucrema Windows. Hauanbubie cBemenust o0 apxurekrype OC.
I'padmueckuit nmonb3oBarensckuit unTepdeiic Windows. OKHO — OCHOBHOM 3JI€MEHT Cpeibl
Windows. CTpykTypa okHa U paboTa ¢ OKHaMH, U3MEHEHHUE Pa3MEPOB U TIOJIOKEHUSI OKHA Ha
9KpaHe, MHOTOOKOHHBIHN peXUM paboThl.

3anyck mnporpamMm B Windows. TIlanens 3amau. MHOrO3aa4yHblii  PEKUM.
[lepexmroueHre MEX Ty MPUIOKECHUSIMH.

Pabouwmii cron. MucTpymenTsl pabouero crosa. CoiictBa 00bekToB \Windows.
Cuctemnas mnanka Moit kommbiotep. PabGotra ¢ (¢aitmaMu M namkamu, Co3/aHue,
KOIMPOBaHUE, IEpeMelIeHe U yaaneHue (ailioB U nanok. BocctaHoBneHne HHPOpMAIUH C
MOMOIIBIO  KOP3WHBI, HACTPOWKa MapamMeTpoB Kop3uHbl. [naBHoe Menro Windows.
Haznauenne snemenToB riaBHoro MeHro. [louck mokymentoB B Windows. Mcnonb3oBanue
crnipaBoyHOH cucteMbl Windows.

Hacrpoiika napamerpoB padoter Windows. Hactpoiika rimaBHoro ment. Coznanue,
YIOpAJOYEHUE U YyJNAJCHUE SIPIIBIKOB MpPHIIOKEHHH M JokymMeHTOB. Hactpoiika paboueit
Cpenpl, YCTaHOBKA JaThl U BPEMEHH, S3bIKOB W CTaHAAPTOB, MbIM. HacTpoiika skpaHa u
aJIeMeHTOB pabouero crona. IlogkmroueHne M OTKIIOYEHHE OOOpYNOBaHMS. YCTaHOBKA W
yaaneHue nporpamMm. Pabora ¢ nmpuHTepaMu: NOJKIIOYEHUE, HACTPOIKa, AUCIIETYep MeyaTH.

[TpoBoxuuk Windows, ocHOBHBIE (DYHKIIMY U TIPHEMBI paOOTHI.

Cranmaptabeie npwioxeHuss Windows: KaJIbKyJISTOp, OJIOKHOT, TEKCTOBBIM pPEIaKTOP
WordPad, rpadudeckuii penakrop Paint.

Hcnons3oBanue cepBUCHBIX mporpamm. CiykeOHbIE MPOTrpaMMBI: apXUBaIUs JAHHBIX
(Backup), nepparmenranus aucka (Defrag), aumarnoctuka aucka (Scandisk), ymioTHeHue
mucka (DriveSpace). OOMeH HaHHBIMH MEXIy MpUIOKeHUsIMU, Oydep oOmeHa. [loHsTHe 0
texHonoruu OLE.

Jpyrue onepanvoHHbIE CUCTEMBI.

Tema 5. OcHOBBI AJTOPUTMHU3ALMM M IPOTPAMMHUPOBAHUS.

Oransl MOATOTOBKM M pemieHus 3anad Ha DBM. IloctaHoBka 3ajmaun, ee aHalu3 U
BBIOOp crmocoboB pemieHus. [lonstue anropurma. Tumbsl anroputmoB. ['paduyeckoe
MPEJCTABICHUE AJTOPUTMOB, OJIOK-CXEMBbI. DJI€MEHTapHBIEC aJITOPUTMHUCCKUE KOHCTPYKIUH.
Mertoap! pa3paboTKH aJrOPUTMOB.

Peanuzanus anroputma pemieHusi 3aJadyd Ha sI3bIKe MporpaMMupoBaHus. CHMBOJIBI
s3pika. Berpoennsie (ynkiuu. Koncrantel. [lepemennbie. OCHOBHBIE 3JIEMEHTHI SI3BIKA
nporpammupoBanuss BASIC. Tumbl naHHBIX: 4HCIOBbIe (IeNible, BEIIECTBEHHEIE),
CUMBOJIbHBIE.



[IporpammupoBanre JIMHEHHBIX W PA3BETBISAIONIMXCS aIropuTMoB. OnepaTopbl
0€3yCIIOBHOTO TEepexoia, YCIOBHOTO IEPEeXo0J]ia, MHOKECTBEHHOTO BBIOOpa. OpraHu3anus
IUKJIOB. MaccuBBI IJaHHBIX U UX pa3MelleHHe B MaMsATU. [[ByMepHbIe MacCUBbBI. AJITOPUTMBI
00pabOTKM MaCCHBOB: IMOUCK, COPTUPOBKA. CHMBOJIbHBIE MACCHBBI 1 KX 00paboTKa.

Cpena nporpammupoBanus. [Ipouecc onagku. KoHTpoibHBIHM TpuMep.

Tema 6. TexcroBslii mponeccop MS Word. OcHoBHbIe TpHEMBbI PadOTHI.

Oo6mrass xapakrepuctuka MS Word. Crpykrypa OKHa, cOCTaB MEHIO, NaHEIU
MHCTpyMEHTOB. HacTpolika M co3gaHue HOBBIX IIaHeNled MHCTpyMEHTOB. Hactpolika
napametrpoB Word 117151 pabOThl KOHKPETHOTO MOJIb30BATES.

OCHOBHBIE TIOHATUS M TEPMHHOJIOTUS PAOOTHI B TEKCTOBOM pEIAKTOpE: IOHITHE
cUMBoOJIa, a03alla, pa3zesia TEKCTOBOIO JOKyMeHTa. TexHoyorus BBojJa TeKcTa. Boigenenue,
KOIIMPOBAHUE, MIEpeMEIIeHNE, yaleHne (pparMeHToB TekcTa. PopMaTUpOBAaHUE TEKCTA.

PabGora ¢ mokymeHTaMu: co3llaHUE JOKYMEHTAa, OTKPBITHE, COXpaHEHHUE, 3aKpBITHE,
paboTa C HECKOJIBKUMH JTIOKyMEHTAMHU.

PenaktupoBanue nokymenta. Pexumbl pabotel ¢ mokymeHToM. lloumck u 3amena.
PaccranoBka nepenocos. [Iposepka opdorpadum.

dopmarupoBaHue JOKyMeHTa. YcTaHoBKa TaOymsuuu. Paznensl. dopmarupoBaHue
CTpaHMIIBI: yCTAHOBKA TOJEH, pazmepa Oymaru, opueHTannu. PopmarupoBaHue ab3aies:
OTCTYIIbl M HHTEPBAJIBI, MOJIOKEHHE Ha CTpaHulle. Mcronb30BaHne CIIUCKOB.

[TonroroBka [OKyMEHTa K II€4aTH, PEXUM IPOCMOTpa JOKYMEHTa, YCTaHOBKa
MapaMeTpoB CTPAHUIIBI.

beictpoe co3nanue pokymeHToB. Cruminu. Illabmonsl. ABToopMaT TOKyMEHTA.
ABTOTeKCT M ABTo3amena CTHIIM, CO3/laHHME U TPHUMEHEHHUE CTHIIeH, OMOIMOTEKa CTUIIEH.
[Tonstue o mabnonax, Tunbl madnoHoB. Co3gaHue AOJIOHOB U NMPUCOECTUHEHHE HOBOTO
11abJIoHa K JOKYMEHTY.

Tabmuipl B TEKCTOBBIX JOKyMeHTax. Co3maHue M penakTupoBaHue Tabnui. Mactep
tabmaun. dopMaTupoBaHue TalNUIL, HCIIONb30BaHUe aBToopMmata. IIpeoOpa3oBanue Tekcra
B Tabmuiyy. CopTUpOBKa JaHHBIX B TaOnuiax. Berawcienuss B Tabnuiax, NMpUMEHEHHUE
bopmy.

Bo3moxnoctu rpadpuueckoro odopmienus gokymentoB B Word. Odopmienue
JNOKyMeHTa B «ra3zeTHOM crtuwie». Komonku. I'panmusl. 3anuBka. XyH0KECTBEHHbBIE
3aroyioBKU. I'paduueckre 0ObEKTHI B TEKCTOBBIX JOKyMeHTax. Co3/laHue U peAaKkTUPOBaHUE
PHCYHKOB C MOMOINBI maHean PucoBanue. bubnmorexka pucynkoB Clipart. Bcraska
00BEKTOB, CO3/IaHHBIX PYTUMHU NpuioxeHussMu. Co3ganue U GopMaTHpOBaHUE AUArPaMM U
rpauKoB.

Tema 7. Haznauenne n pynkuun tadanunoro npoueccopa MS EXCEL. Beinoinenne
pacueroB cpeacrBamu MS EXCEL.

Haznauenne u Qynkuum Ttabmuunoro mporeccopa. OCHOBHBIE TMOHATHS: sS4elKa,
cToyber, CTpoka, 010K, pabodass kHUTA, padounid JUCT. Tumbl JaHHBIX. OCHOBHBIE MPUEMBI
pabotbl. Co3nanue TaOMUIBL: BBOA M pEelaKTUpPOBaHME JaHHBIX. Vcmosib3oBaHUe
nocnegoBarenbHocTedt. Opranuzanus BeluucieHudt B OT. 3amuce ¢dopmyn, aapecarusi.
Pacuer nroroBeix cymm. @opMaTUpOBAaHUE TAHHBIX.

Ces3biBanne naHHbIX. [IpoBepka ycioBuil. CBs3bIBaHHE [AaHHBIX, HAXOISAIIMXCS Ha
pasHbIX pabounx aucrax. CBs3bIBaHWE JAHHBIX, HAXOAALIMXCS B pa3HbIX pabOYMX KHHIax.
HcnonwszoBanne wmactepa ¢Gynknuii. [Ipoepka ycmoBmii. CopTupoBka W (UIbTpaIus
nanubix. [TonBenenue uroros. ['paduueckoe mpeacTaBIeHUE U aHAINU3 JaHHBIX.

Tema 8. OcHoBHBIE cBegeHns 0 6a3ax 1anubIx. CYBJI ACCESS.

OcCHOBHBIE TIOHATHUSA: TPEeIMETHas 00JacTh, 0a3a JaHHbIX, Tabaua bJl, mone, 3amucek,
MEPBUYHBI W BHEIIHWW KIIOYM, CBs3biBaHue Tabmun. Hasmauenme CYBJl ACCESS.
O6wektel CYBJ] ACCESS. Tuns! manaeix B CYBJ ACCESS. Crioco0s! co3ganus TaOJIuil.



3aganue cBoMcTB noJiei. Co3aaHue cXeMbl JaHHBIX. 3alPOChI, X BUJIbI U peaTu3aius.
@OpMBI U OTYETHI, UX Ha3HAUEHUE U CIIOCOOBI CO3AAHMUS.

Tema 9. KomnboTepHble BUPYChI U cpeAcTBAa 00pbObI ¢ HUMH. AHTHBHPYCHBIE
NpOrpaMmsl.

[loHATHE KOMOBIOTEPHOTO BHUpYCA, KIACCU(PUKAIMSA KOMIBIOTEPHBIX BHUPYCOB. CrocoOsbl
IIPOSIBJIEHUS] KOMIIBIOTEPHBIX BUPYCOB. 3allUTa OT KOMIBIOTEPHBIX BUPYCcOB. COBpEMEHHbIE
aHTUBUPYCHBIE CPE/ICTBA, UX KJIACCU(UKALMS U UCIIOJIb30BaHUE.

CIIMCOK PEKOMEHJIYEMOM JTUTEPATYPBI:

1. bummr, B. A. Iloarotoska k EI'D no undopmartuke : yaedHoe mocodue / B. A.
bunnmur. — 2-e u3n. — Mocksa : UHTYUT, 2016. — 50 ¢. — Tekcrt : 2eKTpoHHbIH //
Jlanb : aekTpoHHO-O0MOMMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/100368 (nata oopamenus: 24.06.2021). — Pexum
JOCTYMA: JIsl aBTOPU3. TOJIb30BATENEH.

2. Wudopmaruka: mocodbue mist moarotoBku k EI'D : yuebHo-meromuueckoe nmocoodue / E.
T. Boek, H. B. I'munka, T. 0. I'partuanosa [u n1p.] ; mox penakmaueii E. T. BoBk. — 4-¢,
3. — Mocksa : Jlaboparopus 3uanuid, 2018. — 357 ¢. — ISBN 978-5-00101-594-9.
— Texkct : anmekTpoHHsbIi // JIanb : 3nekTpoHHO-OnOMoTeunas cucrema. — URL:
https://e.lanbook.com/book/107869 (nata obpamenus: 24.06.2021). — Pexum
JOCTYMA: JIsl aBTOPU3. MOJIb30BATENEH.

3. 3narononsckuii, JI. M. Ilogroroska xk EI'D no undopmaruxe B 2019 rony. Pemenue
3ana4 no nporpammupoBanuto / JI. M. 3narononsckuit. — Mocksa : [IMK Ilpecc,
2018. — 276 c. — ISBN 978-5-97060-695-7. — TekcT : 31eKTpoHHbIi // JIaHb :
ANMEeKTPOHHO-OMOIMoTeunas cucrema. — URL: https://e.lanbook.com/book/116129
(mara obpamenus: 24.06.2021). — Pexxum goctyma: 1jisi aBTOpU3. TOIB30BaTENEH.

4. Point6epr, M. A. Undopmaruka u UKT. IToaroroska k EI'D B 2017 rony.
Jnarnoctuueckue paboThl : yueOHO-MeToanueckoe nocodue / M. A. PoiitGepr, . H.
Zarigeapmad. — Mocksa : MITHMO, 2017. — 176 ¢. — ISBN 978-5-4439-1058-1. —
Texkcr : anexTponHsii // Jlausb : 35ekTpoHHO-O0MOMMOTeUHast cucrema. — URL:
https://e.lanbook.com/book/87767 (nata obpammenus: 24.06.2021). — Pexxum nocrymna:
JUIsL aBTOPHU3. MOJIb30BATEIEH.



