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IMosicHUTENBLHAS 3alIHCKA

1. Ileawn u 3apa9d AUCHUIIIMHDBI:
3panug mo aucimiumEe -HHpopMmaTuka, ABISIOTCS 6a30BBIMU JUIS a0UTYpPUEHTOB,

nocrymaromex Ha  ¢dakynasrer MWCuKT. TlporpamMma BCTYNHUTENBHBIX — MCIBITAHHH
[pefHA3HAYEHA Ul IPOBEPKH BBINOJHEHHS OCYJAPCTBEHHBIX TpeOOBaHHHM K MHHAMYMY
CONCP)KAHMA ¥ YPOBHIO IOATOTOBKM BBIIYCKHHUKOB CPETHEr0 MPOQECCHOHAILHOTO
obpa3oBanus 6a30BOr0 ypOBHS.

VcrnemHoe OCBOGHHE [MUCOMIUIMHBL IPEAIoaraeT 3HAHHE TEOPETHYECKMX OCHOB
COBpEMEHHON HH(}OPMAFOHHOM KYyJIBTYpE], & TakKe MOIyYCHHE OCHOBHBIX NPAKTHICCKHX
~HaBBIKOB pabOTEI Ha MEPCOHATBEHOM KOMITEIOTEDE.

B nporpammy BKITIOYEHBI OCHOBHBEIE BONPOCHI IO ANNIAPATHBIM  CPEACTBAM
COBpPEMEHHBIX MEPCOHAIBHBIX KOMIIBIOTEPOB, @ TAXKe TEHICHIMH HX PasBHUTHS, U3y4arOTCs
OCHOBBI @ITOPATMU3ALMKA ¥ IIPOrpaMMHMpPOBaHMsA. PacCMOTpEHbI OCHOBHBIC KOMIIOHEHTBI
6a30B0r0 nporpammuoro otecredenus IIK, B ToM wucle, OCHOBBI ONIEPALMOHHBIX CHCTEM,
CEPBUCHBIE IPOrPAMMBl M IIPHUKIIAJHBIE IPOrpaMMBbl; OCHOBEI paboTsl B ceTh MuTepHeT. B
Kypce W3JAraioTCss BOMPOCH! 3AIMMTEl WHpOpMAUMW OT KOMIBIOTEPHBIX BHDYCOB H
Pe3ePBUPOBAHME [AHHBIX. BONBIIOE BHUMAHME YNENEHO H3YYeHMIO paboThl KOHEYHOTOo
nons3oBatens B cpene  Windows, a Takxke HCIOJIB30BAHMIO TEKCTOBOTO penaxTopa Word u
Tabnuuroro mponeccopa Excel.

¥

COAEPKAHHUE INTPOT'PAMMDBI

‘Tema 1. OcHoBubIe nonsiTast, [IpPHOMIBI TIpeACTaBJICHAS HHQOPMANHN B
NepCoOHAILHOM KoMnbioTepe. CHCTeMBI CHUC/ICHN,

OCHOBHBIC TIOHATHS: JaHHBlE, wuHbOpMaims, HHGOpMaTHKa, HHPOpPMATH3ALMS,
uadopmanuonroe obmecrso. [IpaBoBas mnomnepxka. Mmdopmanus u ee cBo¥cTsa:
TOYHOCTb, AKTYaJILHOCTB, JIOCTOBEPHOCTh, LICHHOCTD I YNPaBICHUs, EMMHUIBI H3MEPEHUS
KOJIMYECTBA NH(YOPMALIHH.

Tema2. CucreMbl ¢CIHCJIEHNHSE H OCHOBBI aaredphl JOruKH,

[Tpunmunel ¥ GOpMbI IPEACTABICHHUS HHOOPMAalMK B MEPCOHAIBHOM KOMIBIOTEpE.
OcHOBHbIE NPUHIMIGI  KOZWPOBaHMS  HH(OPMALMK:  MpPEJACTaBJICHHE  TEKCTOBOH,
rpadudecKo, IPYTHX BUIOB HH(OpMAKH.

CucreMbl cumcienus. JIBowdHOe KOAWpoBaHue. [IOHATHE CHCTEM CUMCICHHA. [lepeBox
quces U3 OJHOM CHCTEMBI CUMCIIEHMS B APYTYIO. ApudMeTrdecKyre onepalyy B pa3IdyHbX
‘cucremax cuucierus. Koguposounsie Tabimusl. Tadmia ASCII konos.

Brenenue B anrebpy snoruxu, OcHOBHBIE Jormaeckue onepauuy. [loctpoerne Tabmuil
uctuHHOCTH. OCHOBHBIE 3aKOHBI npeoOpasoBaHus aureOpbl JOrHkd., PyHKIMOHAIBHEIE
CXEMBI JIOTHIECKUX YCTPOHCTB.

Tema 3. OcHoBHble cBegeHus 00 ycrpoiicTBe M NpPUHUHNAX paldoThI
[EPCOHAILHOT0 KOMIIbIOTepa. AnmaparHoe obecnevenne ITK.

“CrpyxrypHas cXxema u npuHuunel Qynkuuonuposanus 1K, Knaccngpuxamms IIK.
VeTpoicTBO. IEPCOHAILHON0 KOMIBIOTEPA: LEHTPAIBHBIM MPOLEccop, yCTpolcTBa BBOJA-
BBIBOJA MH(OpMAITHY, OTIEpaTHBHAS 1 JUCKOBAas IaMATh, CUCTEMHAA [IUHA.



LlesTpabHBIA mpoueccop, kiaccupUKalys THIIOB IEPCOHATBHOTO KOMIIBIOTEpa IO
~MOZENH IIeHTPaIBHOer0 poneccopa. OCHOBHBIE XapaKTEPHCTHUKH NEHTPAIEHOTO IPOLeccopa.
Maremarugeckuii collponeccop, ero Ha3HauYeHue.

OnepatuBnas namste 11K, ROM n RAM ycrpoiicta. Ilomstne 06 OCHOBHOH X

pacIIUpeHHON _ [1aMATH,
VerpoiicTsa BHeIHEH mamsTA. Tuier yeTpocrs. Hakomurema Ha JKECTKUX U rHOKHX

MarsuTHeIX guckax. (QopMmaTnpoBaHME OUCKOB. JIpyrue HAKOIHUTEIM | HOCHTECIH
~uH(pOopMalEy (CTPEMEPEI, ONTHIECKHE THUCKA U JUCKOBOJbI).
- BumeocucTema (BrAeOafanTep ¥ MOHUTOD). [TorsTHE O BA/IEO pexumax. TeKCTOBBIC U
rpabudecKre BEIEO PEXUMEL BHieomaMsaTh i ¢ Ha3HAYCHHE.
VerpoiicTBa BBOMA-BBIBOAA MH(OpMAanmM: KIaBHATypa, MaHHIYIATOPBL «MBILIB) H
‘TDKOUCTUKHY OpYTHE. ) '

HﬁpCI]CKTIfIBBI pPa3sBHTHA CPEACTB BbI‘-IHCIlPITCHbHOﬁ TCXHHKH.

-~

“Temad. IIporpamminoe o6ecrieuenne ITK. Onepannonnsie cucTeMsl.

Tlousitre u Kiaccudukanus nporpammuoro obecredenus [1K. Cuctemnoe (6asosoe) u
IpHKIafHOe MporpaMMmHoe obecredenne. BHyTpemHee mporpammuoe obecmewenne IIK
(npaitBepHBIE TPOrPAMMEI, IPOrPAMMEI CAMOTECTHPOBAHKS U HAYAILHON 3aTrPy3KH).

OcHoBHEIE cBeneHms 06 omepanuonHoi cucreme MS DOS. Qatinoas cucrema DOS.
Vcnonastiemste (aitimst (mporpamMmel) 1 daitisl fokymentos. Komaraeie (akeTHbIE) Gaiib.
' Paitis! xor(urypanun cucreMsl (config.sys) u aBro3arpysku (autoexec.bat). Pu3HIECKUE U
norwueckue nuckd., OcHOBHEBIE omepauuu ¢ (aiilaMu U KaTajoramu: CO3JaHue, IpoCcMOTp,
KOIIEPOBAHHE, nepem}ieﬂonaﬂﬁe Y yOaJIeHHe. '

Oneparuonnas cucrema Windows. Hawambusle cseserus o0 apxurextype OC.
I'paduyeckuit momp3oBarensckuit naTepperic Windows. OkHO — OCHOBHOH 9JIEMEHT CPEbI
Windows. CtpykTypa okHa i paboTa C OKHAMH, U3MEHEHUE Pa3MEPOB ¥ MOJIOKEHUS OKHA HA

. 9KpaHe; MHOTOOKOHHBIH PeKHuM paboThl.

3anyck nporpaMMm B Windows. Ilanens 3amad. MHOrosaga4gHelf pexuM.
[TepeximoueHre MEXAY TPHIOKEHHSIMA,

PaGowmit crom. MucTpymenthr pabodero croxa. CsoitctBa ofnextoB Windows.
Cucremuas manka Mo# xommeioTep. Pabora ¢ gadmamMm W Iankamu, CO3JaHHe,:
 KOIIAPOBAHME, EpeMeINenre i ynaienue (aitnos u marmok. Boccranosnenne unpopManuy
CIIOMOIIBIO KOP3MHEI, HACTPOWKa NapaMeTpoB KOP3WHBEL [J1aBHOE MEHIO Windows.
Hasnavenue 31eMeHTOB IyiaBHOro Memio. ITonck moxymernTos B Windows. Mcmomns3oBanue
crpaBoyHO# cucTeMbl Windows.

Hactpoiika mapamerpos paborel Windows. Hacrtpoiika riaBHOro menio. Cosnanwe,
 yIOpsZIOYeHME M yOANEHWE SPIBIKOB IPHIOKEHMA H JIoKymenTos. HacTpoiixa pabouei
Cpefibl, YCTAHOBKA JaTHl M BPEMCHH, S3BIKOB M CTaHAApTOB, MblIH. Hacrpolika skpana

" 3yieMeHTOB pabouero croia. [IOAKIIOYEHHE M OTKIIOUeHHE 00OpyHoBaHHs. YCTAaHOBKa M

yaueHue nporpamm, PaGora ¢ mpuHTEpaMu: INOJKIIOUEHHE, HACTPOHKE, AUCIIETYED EHATH.
[Tposoauux Windows, oCHOBHEIE (DYHKIIUHE IIPHEME] pabOTEL

Crannaprasie npuinoxkenns Windows: KalbKynATop, OJIOKHOT, TEKCTOBBIM PENAKTOD
WordPad, rpadmyecknit penaxrop Paint.



Wcmons3osanye ~cepBucHBIX nporpamMM. CiyxeGHble IPOrpaMMbL  apXMBAIIHA
nannsx(Backup), nedparmentarms gmcka (Defrag), nmarsocrtika mucka (Scandisk),
ymnotHerue jucka (DriveSpace). O6MeH naHHBIME MEXIy TpUIOKEHHIME, 6ydep obMeHa.
[TorsTre o Texromoruu OLE.

JIpyrue onepanMoOHHbIE CHCTEMEL

TemaS.0cHOBBI arOpATMH3ANMH ¥ IPOrPAMMHEPOBAHMS.

OTaIsl NOATOTOBKY M perneHus 3axa4 Ha DBM. ITocTaHOBKA 3amadu, ee aHamM3 H
BBIOOp cmocoGoB pemenus. Ilomstue anroputva. THIB AITOPUTMOB. I"padugeckoe
I‘ineIICTaBJ'IeHHe aNrOPUTMOB, OJIOK-CXEMBI. DJIEMEHTAPHEIE AITOPUTMAYECKIE KOHCTPYKIIHH.
Mertop! paspaboTKy aJIropETMOB. _

;Pﬁe—annsauﬂﬂ anropuT™Ma pelIeHHs 3a/ayd Ha A3bIKe NporpaMMiupoBaHus. CHMBOJILI
S3BIKA. Berpoennsie ¢yukuwn. Koncrantel. ITepeMeHHble, OCHOBHBIE 3IEMEHTHI SI3bIKA
nporpammupoBanis BASIC. THmel  JaHHBIX: YMCNIOBLIE(LIENBIE,  BELIECTBEHHEIE),
CHMBOJILHEIE.

IlporpamMmmpoBanne JHHEHHBIX H  Pa3BETBILHOLIEXCS anroputMoB. Oneparopsl
6e3ycIiOBHOTO ITepexoa, YCIIOBHOTO TIEPEX0Ja, MHOXECTBEHHOro BbIOOpa. Opranu3zaius
NUKIIOB. MaccuBEI NaHHBIX ¥ UX pasMeElEHHe B aMSTH. JByMepHEIE MaCCHBEL AJNTOPHTMBI
00paboTKK MacCHBOB: IIOHCK, COPTUPOBKA. CHMBOJIBHEIE MACCHBEL ¥ WX obpaboTka.

Cpena mporpamMupoBasus. ITporece oTiamKy. KonTtpomsusit mpumep.

Tema6. TexcToBbIik npoueccop MS Word. Ocnosable npreMs! paGoThL.

Obmas xapakrepuctaxa MS Word. CrpyxTypa okma, cocras MEHIO, TIaHeH
MHCTPYMEHTOB. HacTpodka ¥ cO3naHME HOBBIX TNaHene#f HHCTPYMEHTOB. Hacrpoiixa
nmapamerpos Word uist paGoThl KOHKPETHOTO MO/Tb30BATEIL.

OcHOBHBIE TOHATHS ¥ TEPMUHONOTHS PaGOTHl B TEKCTOBOM PEMaKTope: IHOHSITHE
CuMBOJIa, ab3aua, paszzgena TeKCTOBOTO JIOKYMEHTa. TEeXHOJIOrus BBOA TeKCTa. Beimenenue,
KOIHPOBaHHE, IEpEMEINEHHE, yhaleHne (parMenToB Tekcra. PopMaTHPOBAHHE TEKCTA.

PaBota ¢ moxymentamu: cosnaHme HOKyMeHTa, OTKpHITHE, COXpaHEHUE, 3aKpEITHE,
paboTa’c HECKONbKIMHY JOKYMEHTAMH.

Penaxruposanne noxymenTa. Pesxxumb! paGoTs! ¢ noxymenToM. [Jouck u 3amena.
Paccranoska nepenocos. IIposepka opdorpaduu.

QDopmaTupoBaHme JOKYMEHTa. YCTaHOBKA Tabymsmuu. Pasmelsl. dopmarupoBaHue
.CTPaHUUEL yCTAHOBKA MOJICH, pasmepa Oymarw, opuenTammu. ®opMaTHPOBAHHE a03ameB:
OTCTYIIBI M HHTEPBAJIBL, IOJIOKEHNE HacTpanulle. Mcnons30Banme CIicKoR.

IloxrotoBka joxymenta x medatn, pexum NpOCMOTpa JOKYMEHTa, YCTaHOBKa
IapaMETPOB CTPAHUIIEL

Brictpoe cospanue noxymentos. Crwmu. 111a610HEl ABTO (popMar noxymenTa. ABTO
TeKCT ¥ ABTO 3amena CTwiM, co3jaHue u IIPUMEHEHHUE CTUNeH, OubnuoTexa cTuieil.
Iorsitne o mabiorax, Tunsr mabnoxos. Cosnanue mMaGIOHOB | NIPUCOEIUHEHHUE HOBOI'O
maboHa K JOKYMEHTY.,

Tabnuuer B TeKCTOBRIX AoKyMenTax. Cosnamue H penaxtupoBanue Tabnaun. Macrep
Tabimi. PopmMaTHpOBaHye TAOIINI, UCIIONE30BAHME ABTO dopmara. ITpeoGpasosanue Texcra



B Tabmary. CopTHpOBKa JaHHBIX B Tabnuuax. Bermucienus B Tabnuuax, NMpHUMEHEHHE
hopmy.

BosmoxnocTi rpaguueckoro odopmieHus goxkymentoB Word., OdopmieHue
Hoxymenta B «raserHoM crmiae». Konomkm. ['parunsl. 3amiBka. XyOOXKeCTBEHHBIE
3aroJioBKu. I'paguueckue 06BEKTEl B TEKCTOBBIX JOKyMeHTax. Co3nanne ¥ peflakTUPOBAHWE
PHCYHKOB C IOMOIpI0 IaHenu Pucosanme. bubmmorexa pmcynkoB Clipart. Beraeka
-06BEKTOB, CO3TARHEIX IPYTUMY IPIIOXKeHmsME. CO3aHTe 1 (bopMaTHpOBaHUE qWATPAMM H

rpaduKoB.

Tema 7. Hasnagenne n dpynxun Tabanaroro npoueccopa MS EXCEL. Beinonnenune
pacyeros cpeacreamu MS EXCEL.

Hazmaverme u Qynxuun Tabmwanoro mnporeccopa. OCHOBHBIE TOHSTHS: Sueiika,
cronben, cTpoka, 610K, paboyas kHura, pabouuit nuct. Tune! nauubx. OCHOBHBIE MTPHEMEI
paborsr, Coslanme TaGNWLBL BBOJAM PENAKTHPOBAHWE [AaHHBIX. VCIIONb30BaHUE
nocnenoBatensrocTelt. Opranmsanus Beruvcnennit B OT. 3amuch (GopMmyl, agpecauus.
Pacuer utorosex cymm. @opMaTupoBaHKUE JAHHBIX.

Cas3pBanue maHHbX. [IpoBepka ycioBui, CBs3kIBaHHE NaHHBIX, HAXOJAIIKXCA Ha
pasHbIX paboumx mmcrax. CBs3BIBaHME JAHHBIX, HAXOMIUIAXCH B PasHBIX paboumx KHHTrax.
HcnonmssoBanne Mmacrepa (ymknumit. Ilposepka ycmosmit. CopTupoBka u (QHIBTpanms
nanusrx. [Toxsenenne uroros. I'padudaeckoe npeacTaBIcHAE U aHATTH3 JAHHBIX,

Tema8. Ocnopunle ceenenus o 6azax panubix. CYBJIA CCESS.

OcHoBHBIE OBATHS: IpeaMeTHas 06aacTh, 6a3a naHHBIX, Tabmuna BJI, moie, 3amucs,
IIEPBUYHBIM ¥ BHEIMHMM IKJIFOYH, CBA3bIBaHMe Tabmun. Hasmauenue CYB;IA CCESS.
‘O6bexter CYBJIA CCESS. Tunb! manusx B CYBJIA CCESS. Crioco6s co3ianus TabiuiL,

‘3amague cBoMcTE moneit. Cosanme CXEMBI JAHHBIX. 3arpocsl, IX BUJIEI ¥ peaTu3anys.
DOpMEI B OTUETHI, UX HA3HAYEHHE U CIIOCOGH! CO3AHMSL.

Tema 9. Komnsrorepubie BUpychbI 1 cpeacTBa 60psOLBI ¢ HUMH, AHTHBHDPYCHBIE
nporpamMmmsl. :

TousTre KoMmBIOTEpHOro BHpYyca, KiaccH(uKALs KOMITBIOTEPHBIX BUPYCOB. Crocobsr
TPOABCHHS KOMIIBIOTEPHBIX BUPYCOB. 3aIUMTA OT KOMITBIOTEPHEIX BHDYCOB. CoBpemennsie
AHTHBHPYCHBIE CPECTBA, HX KIACCH(UKALHS U HCIIOIb30BAHME,
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